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Wyoming Cultural Trust Fund

The mission of the Wyoming Cultural Trust Fund is to serve the citizens of Wyoming by supporting Wyoming’s culture and heritage through grant funding of innovative projects for the enjoyment, appreciation, promotion, preservation, and protection of the state’s arts, cultural and historic resources; and to support and invest in Wyoming institutions that help further this mission.

What Is Eligible?
The WCTF can provide grant funding for all forms of arts and culture, including but not limited to:

· Visual Art – photography, sculpture, painting, experimental, graphics

· Performing Arts – theatre, dance, music

· Crafts – clay, fiber, glass, leather, wood, jewelry, mixed-media

· Design Arts – architecture, fashion, industrial, landscape

· Media Arts – film, audio, video, technology/experimental

· Literature – fiction, non-fiction, poetry, criticism

· Folk/Traditional Arts – dance, music, crafts, oral traditions

· Humanities – history, folklore/folklife, languages, anthropology, sociology

· Historic and Architectural Preservation – conservation, survey, preservation planning, restoration or rehabilitation

· Community Cultural Celebrations

· Cultural Tourism 
Grant applications shall, at a minimum, indicate the ability of the organization or project to accomplish one (1) or more of the following:

·   Create and complete innovative projects that expand and develop Wyoming’s cultural environment

·   Reward innovative thinking in advancing Wyoming’s culture

·   Preserve Wyoming’s historical and cultural heritage

·   Increase awareness of Wyoming’s historical and cultural heritage

·   Develop and promote cultural events that bring Wyoming citizens together to celebrate the State’s cultural heritage

·   Increase the availability and access of cultural opportunities for the citizens of Wyoming

·   Build long-term financial investment in Wyoming cultural institutions and infrastructure, including increasing and stimulating public and private investment

·   Strengthen and increase the organizational capacity of Wyoming’s cultural institutions

·   Increase cooperation, communication and partnerships between non-profit cultural organizations, public entities, the private sector and individuals for the benefit of Wyoming’s cultural life

·   Develop new local and/or regional organizations devoted to the advancement of culture

·   Support the role of Wyoming’s cultural life in community and economic development

·   Develop cultural and heritage tourism in the state

Grant applications should address projects/events/activities that are not traditionally served by, do not qualify for, or are beyond the programs or resources of the State Historic Preservation Office, Wyoming Arts Council or Wyoming Humanities Council.

Who Can Apply?

Wyoming non-profit and governmental agencies may apply. Non-profit organizations must be determined tax-exempt by the Internal Revenue Service and incorporated in the State of Wyoming. Governmental agency means any state, tribal, federal, county or local government agency, including municipal subdivisions

All programs and activities proposed must occur primarily within the State of Wyoming; although it is recognized that expertise may be based in other states, the final product/project/event or activity must occur in Wyoming. Promotional or marketing efforts of events/sites/projects may be directed and focused outside the state. 

How Much Can Be Applied For? 

Grant requests should be no greater than $50,000. Previous awards have averaged approximately $15,000. Each grant application will be weighed on its own merits in relation to the Evaluation, Ranking and Prioritization section on page 9. The WCTF anticipates more requests for funds than will be available, so the review process will be competitive.

The Board may make full awards, partial awards, or no award. The WCTF will consider proposals that span multiple fiscal years. The Board does not guarantee funding in successive years for subsequent applications.

Match Requirements

All Cultural Trust Fund grant awards must be matched dollar for dollar. Applications must demonstrate a match based either on cash and/or in-kind donations. Endowment requests must provide a full cash-match. Staff salaries are appropriate match if the project requires significant oversight or involvement by staff, and is restricted by the Indirect Cost Recovery/Overhead Expense limitations itemized below. In-kind contributions include the economic value of any non-monetary donated contributions for a project/program by the applicant, including but not limited to labor, equipment or supplies, facilities, or other items essential to the project. In-kind match must be appropriate to the project. If you have any questions about appropriate use of in-kind contact the WCTF Administrator. 

Endowment Requests

Applications requesting funds in support of creating or augmenting endowment programs are required to match all awarded funds in cash – dollar for dollar. WCTF may advance up to 6% of the total award in start-up costs for the endowment drive. Start-up funds must be matched. All remaining funds will be released only upon confirmed match.

The WCTF recommends that applicants requesting endowment support work with the Wyoming Community Foundation, a local bank or other qualified financial management firm, to establish the campaign and to safeguard the endowment funds raised.

Indirect Cost Recovery/Overhead Expenses

The WCTF Board recognizes that all projects/events/activities require the support of operational expenses, often identified as Overhead Expenses or Indirect Costs. 

If an application is requesting WCTF support for organization infrastructure, such as staff support for new programs/services, developing new programs/services/events, organizational planning activities, grant administration, then no more than 14% of any grant award may be used to cover Indirect Cost/Overhead expenses. 

If an application is requesting WCTF support in programmatic or event activities (i.e. performances, artist or consultant fees, capital equipment/improvement purchases, etc.), no portion of the WCTF grant award may be used for overhead or indirect costs – however, those expenses may still be itemized by the grant recipient as part of their match requirement.

Governmental, Education, Large Organization Review Processes

Requests from governmental agencies, educational institutions or organizations with an annual budget over $250,000, must indicate if the proposed activity has gone through the appropriate review processes within the organization, and the results of those processes. A positive or negative result in the organizational review process does not disqualify the project – it merely indicates that a review process was implemented and gives indication of whether the proposed project/activity fits into or exceeds existing organizational priorities.

HISTORIC PRESERVATION

GENERAL BUILDING OR PROPERTY REHABILITATION GUIDELINES
The following are general rehabilitation guidelines to assist applicants.  These guidelines are adopted from The Secretary of the Interior’s Standards for Rehabilitation (codified in 36 CFR for the use in the Federal Historic Preservation Tax Incentives program).

· The historic character of a property shall be retained and preserved.  The removal of historic materials or alteration of features and spaces that characterize a property shall be avoided.

· Changes that create a false sense of historical development, such as adding conjectural features or architectural elements from other buildings, shall be avoided.

· Distinctive features, finishes, and construction techniques or examples of craftsmanship that characterize a property shall be preserved.

· Deteriorated historic features shall be repaired rather than replaced.  Where the severity of deterioration requires replacement of a distinctive feature, the new feature shall match the old design, color, texture, and other visual qualities and, where possible, materials.  Replacement of missing features shall be substantiated by documentary, physical, or pictorial evidence.

· Chemical or physical treatments, such as sandblasting, that cause damage to historic materials shall not be used.  The surface cleaning of structures, if appropriate, shall be undertaken using the gentlest means possible.

· New construction shall be differentiated from the old and shall be compatible with the historic integrity of the property and its environment.

· Significant archaeological resources affected by a project shall be protected and preserved.  Please contact the State Historic Preservation Office (SHPO) immediately upon finding archaeological resources.

These guidelines represent general principles in historic rehabilitation.  It is recommended that interested parties contact SHPO prior to submitting an application specific to historic properties.  If, and when, a Cultural Trust Fund application is accepted, said applicant will be required to meet with the State Historic Preservation Office to discuss the project in more detail.  Additional guidelines may be imposed. 

CULTURAL AND HERITAGE TOURISM GUIDELINES

Definition and Purpose

The National Trust for Historic Preservation defines cultural heritage tourism as “traveling to experience the places and activities that authentically represent the stories and people of the past and present.” It includes the places, traditions, industries, celebrations, experiences and art that portray the diversity and character of a community or region. 
Cultural and heritage tourism is a proven economic development tool and has the added benefit of providing educational opportunities, improving the quality of life for the residents near a tourist destination and, when done thoughtfully, helping to sustain and protect important historic and cultural resources. 
In Wyoming, tourism is a key economic driver. According to the Wyoming Office of Tourism, tourism is the second largest industry in the state. Cultural and heritage tourism is positioned to add value to the tourism industry in Wyoming, by creating jobs, providing business opportunities, creating higher property values and strengthening tourism opportunities across the State.  In 2010 the National Trust stated that, “78% of all U.S. leisure travelers participate in cultural and/or heritage activities while traveling…” and that cultural and heritage travelers spend,  on average, $383 more per trip compared to other travelers.   

In addition to its economic benefits, heritage tourism involves preserving a community’s unique character and building community pride.  

Wyoming possesses a unique cultural heritage with enormous potential for attracting cultural heritage travelers. For these reasons, the Wyoming Cultural Trust is interested in awarding grant funds to stimulate the development of cultural and heritage tourism. 

GOALS:

Projects proposed for the cultural and heritage tourism grants must include a well planned product that is sustainable, authentic, and will create or increase opportunities for cultural heritage tourist visitors and economic development. 
The grant proposal must include consideration of the following goals:

· Establishing and/or building partnerships in heritage tourism development

· Identifying cultural and historical themes tying together a geographic region

· Finding a fit between the proposed tourism project and relevant communities

· Focusing on sustainability, quality and authenticity

· Including the preservation of the resources involved

· Considering community and regional investment, and economic development

CRITERIA

Grant applications in the cultural and heritage tourism category will be evaluated based on the following criteria, in addition to the standard evaluation for WCTF  grants:

Partnerships and Coordination

Does the proposal include other organizations (e.g. local government, chamber of commerce, local arts or historical organizations, visitor bureaus, educational institutions)?

If the project is regional in scope, does it include any necessary partnerships and coordination with local government and appropriate organizations within the region of interest?

Appropriate Level of Planning

Is an appropriate target market or audience identified?

Is the target market or topic for proposal supported by research?

Is the proposal sustainable?

Is the project ready to proceed upon grant award?

Can the project objectives realistically be accomplished within the proposed timetable? 

Marketing

Is appropriate marketing strategy(s) developed?  

Are resources identified for reaching the target audience?

Is the marketing plan detailed, with specific timelines?

Budget

Does the budget clearly explain how the grant funding will be used?

Does the proposed budget include funding sources from partnering organizations?

Objectives and Evaluation

Are the desired outcomes clearly stated?

Is the expected economic impact of the proposal clearly articulated?

Is there a plan for evaluating outcomes (i.e. target audience reached, economic impact, audience evaluation/peer evaluation for quality and effectiveness)

Is there a plan for reporting the outcomes?

PROJECT EXAMPLES FOR CONSIDERATION:

Projects considered must incorporate development or redevelopment of tourism products relevant to Wyoming’s unique cultural and heritage resources. Examples of projects include, but are not limited to:
· Planning

· Feasibility Studies 

· Studies that Identify and/or Evaluate Cultural and Heritage Resources

· Visitor Readiness

· Rehabilitation of  Heritage Tourism Properties or Materials

· Construction (buildings, site improvements, additions) 
· Preparatory Research and Protection Measures (e.g. protection of sensitive pre-historic sites) 
· Interpretation

· Interpretive Product Enhancement 


· Creation or Renovation of Exhibits

· Directional Signage/Way Finding

· Marketing

· Public Relations Plans

· Identification/Development of Tour Itineraries

· Educational Tours 

· Building Community Involvement/Awareness

· Advertising (Print/Electronic, etc.)

· Marketing Research

· Programs and Events

· Enhancing Existing Events to Emphasize Cultural Heritage Tourism

· Developing New Events that Emphasize Cultural Heritage Tourism

ADDITIONAL APPLICANT RESOURCES

http://www.culturalheritagetourism.org
The National Trust for Historic Preservation website offers information related to planning and implementing projects, and highlights success stories.

http://wyoshpo.state.wy.us

The State Historic Preservation Office website contains information pertaining to historic preservation, archaeology and includes a list of Wyoming properties listed on the National Register of Historic Places.

http://wyoarts.state.wy.us
The Wyoming Arts Council website contains information on the arts in Wyoming, other arts grant categories, community development in the arts and other arts resources.

http://wyoparks.state.wy.us
The Wyoming State Parks and Historic Sites website contains information on Wyoming’s State Parks, Historic Sites and Trails, including success stories and planning documents for the parks and sites.

http://www.wyomingofficeoftourism.gov
The Wyoming Office of Tourism Website offers a variety of information for visitors and citizens of Wyoming, including links to local chambers, boards and bureaus.

What Is Restricted in any WCTF application?

· Education in a matriculating course of study

· Bad debts or any losses from previous years or from uncollectible accounts/claims

· Projects or costs completed prior to awarding of grant

· Goods or services for personal use

· Costs of defense or prosecution of criminal and civil proceedings, claims, appeals and patent infringements

Application Postmark Deadline: May 1, 2012
Project Start Date: July 1, 2012 
Application Process


Please provide 7 copies of the cover page, narrative (including additional questions if required) and financial information pages, and required supplemental material. Do not use binders or staples. Copies may be duplexed (copied front to back). All material must be postmarked by May 1, 2012. Application material must be mailed to: Wyoming Cultural Trust Fund, 2301 Central Avenue, Cheyenne, WY 82002. No electronic submission will be accepted (i.e. e-mail attachments). Material may be hand-delivered to the WCTF Administrator office no later than 5 p.m., Tuesday, May 1, 2012.

Applicants may submit a draft proposal for review by the WCTF Administrator prior to April 16, 2012. Drafts may be submitted electronically (via e-mail). Applicants are encouraged to contact the WCTF Administrator with any questions or concerns. WCTF Administrator may be reached at (307) 777-6312 or via e-mail at renee.bovee@wyo.gov.
Preliminary Review Process


All applications will be reviewed, in summary or in total, by representatives of the State Historic Preservation Office, Wyoming Arts Council, Wyoming Humanities Council, or Wyoming State Museum prior to submission to the Wyoming Cultural Trust Fund Board. Applications will be submitted only to the representative organization which best reflects the general area of interest in the application. The preliminary review process will call upon the expertise of these representative organizations to evaluate the quality and viability of the application and review the applicability of the proposal to their standard grant programs. The preliminary review process will produce a list of recommended applications. The recommendations are not binding on the WCTF and the Board may independently review the applications before making a final funding decision. The WCTF Board shall make the final decision regarding the approval or denial of grant awards. All final Board decisions regarding the approval or denial of grant awards shall require a majority vote of the Board. Grant applicants shall have the right to resubmit denied grant applications for consideration during future grant application periods.

Evaluation, Ranking and Prioritization of Grant Proposals

In reviewing, evaluating and ranking applications, the WCTF Board shall place emphasis on:

· The quality of the project, artistic excellence and/or expertise demonstrated by key personnel involved

· Creating and completing innovative projects that expand and develop Wyoming’s cultural environment

· Rewarding innovative thinking in advancing Wyoming’s cultural heritage

· Preserving Wyoming’s historical and cultural heritage

· Increasing awareness of Wyoming’s historical and cultural heritage

· Developing and promoting cultural events that bring Wyoming citizens together to celebrate the State’s cultural heritage

· Increasing the availability and access to cultural opportunities for Wyoming citizens
Grant Award Procedure

Upon award determination by the WCTF, applicants will be notified of the funding status of their application, via U.S. mail. If awarded funds (full or partial), the award contract will need to be reviewed by the recipient organization signed and returned immediately to the Wyoming Cultural Trust Fund Administrator.

Grant funds must be requested on an as-needed basis. Funds may be released at the beginning of the project, if appropriate, or on a quarterly basis during the project’s duration dependent upon timeline presented in application. In all cases 10% of the grant award will be held and not released until the Wyoming Cultural Trust Administrator has received and approved the grant recipient’s Final Report form. Final Reports must be submitted within 60-days of the completion of the project. Final Report forms will be provided with the award letter. 

Award recipients must provide notification, in writing (either e-mail or letter), to the Wyoming Cultural Trust Administrator of any substantial changes, modifications or cancellations to the awarded project. The WCTF reserves the right to reduce or withdraw the grant funds if it is determined by Board review that the awarded project has been so modified that it no longer matches the intent of the original award, or has been cancelled. Any funds reclaimed by the Board due to cancellation or modification will be deposited back into the Trust Fund. 

Wyoming Cultural Trust Fund Grant Application

ALL APPLICANTS MUST COMPLETE THE FOLLOWING INFORMATION:

(This application may be reproduced on any word processor; please use 12-point font and an easy-to-read type style. The Financial Information pages may be replicated (exactly as presented) in Excel, or similar program, if the format remains consistent. Margins on all pages should be at least 1” on all sides.)

Applicant Organization ___________________________________________________

Mailing Address _________________________________________________________

City _________________________  County  ___________________  Zip __________

Phone ______________________________   Fax ______________________________

E-mail Address  _________________________________________________________

Website  _______________________________________________________________

Employer ID Number  _________________________________________________

Organizational State Legislative District: 
House   _____________________________ 

Senate  _____________________________

Administrator/Director/Board President  ____________________________________

Contact Person/Project Director __________________________________________

Work Phone ___________________Home Phone  ______________________

E-mail Address ___________________________________________________

Alternate Contact Person  ________________________________________________

Day Phone _______________________________________________________

Project Title
____________________________________________________________

Project State Date  _____________________  Project End Date  _________________

Summary Project Description: (In space allocated only)

Total Project Cost (cash and in-kind)


$____________________

Total WCTF Grant Requested



$ ____________________

Two separate individuals must sign the application.

________________________________________________________________________

Signature of Administrator/Director/Board President


Date

Signature of Contact Person/Project Director



Date

ALL APPLICANTS MUST COMPLETE THE FOLLOWING:
In a narrative of no more than three pages in length, respond to the following:

1. Description of Organization: Describe your organization, its mission, its major programs and services, and its audience(s) or constituency.

2. Brief Project/Event/Activity Description: Describe the proposed project. What are the goals of the project? What is the basic timeline for the project? How will the project be accomplished? How will you promote the project? Who is your audience, or who will benefit from the project?

3. Project Resources: What resources (staffing, other funds) will be used? How will the matching funds or additional resources be obtained and when will these resources be in place? If the project requires ongoing resources, how will this project be funded and maintained over time? Requests for organizational infrastructure and salary assistance must demonstrate a declining ratio of WCTF support over time and illustrate how resources will be obtained to sustain the future salary or infrastructure development. 

4. Relationship to Organizational Strategic Planning: Discuss how the project will impact your organization’s goals; and identify the risks to your organization’s overall financial health. Has this project been submitted for review within the organization, and with what result?

5. Accessibility: Describe how the project/event/facilities will be accessible to persons with disabilities or special needs. Accessibility is not just limited to physical access, but public access encourages participation by a wide variety of people, including the elderly, youth and underserved communities. In the case of historically or archeologically sensitive sites where physical access is limited due to preservation concerns, what public access programming will be presented (ancillary exhibitions, papers, lectures) and how will those programs be accessible?

6. Evaluation: Describe how you will evaluate and document progress or achievement of the goals of the project (other than a “people count”), e.g. questionnaires, video documentation, outside evaluator or observer reports, etc.

Required Supplemental Material:

7. Resumés/Vitas: Provide seven copies of resumés/vitas of key personnel. Please keep resumés/vitas to no more than two pages per key person. Key personnel include organizational members responsible for the project, along with primary artists, humanists, scholars, consultants, etc.

8. Partnerships: Provide seven copies of three letters of support from local community organizations, agencies or individuals. Letters of support must be written specifically for this project application and must demonstrate community support, not a generic letter of support to an organization.

9. Support Material: To demonstrate quality or excellence, please provide one copy of one or two samples of work. For example, you may wish to submit slides, video, CD or DVD of work from a key artist; or documentation created by key humanist/scholar/consultant; or brochure information created by key marketing director/contractor in promotion of other cultural programs/events/sites. Please understand that all support material will be reviewed only upon the request of the review agencies or Cultural Trust Fund Board members and not all material may be reviewed. If you wish the return of support material, please include a self-addressed stamped envelope of appropriate size and postage for the return of the material. If such a self-addressed stamped envelope is not included, material will not be returned and may be destroyed.

See Additional Questions for Historic Preservation or 

Cultural and Heritage Tourism proposals

Additional Questions for Historic Preservation proposals:
For proposals that involve preservation, interpretation or documentation of prehistoric/historic sites (e.g. archaeological, historic, architectural), please complete the following additional narrative questions (additional two pages allowed):

1. Property/Site Threat: Describe the nature and degree of threat, if any, to the proposed property/site.

2. Project Concept: Describe the proposed project concept and the qualifications of the professional team. Will this proposal improve the long-term preservation of proposed property/site? What is the benefit of the proposal to the community?

3. Construction/Renovation Expenses: For requests that involve “bricks and mortar” renovation/stabilization/restoration, project costs must be based on and include an engineer or architect’s cost estimate. Preliminary planning grants for future “bricks and mortar” projects may include cost to obtain appropriate engineer or architect estimates. 

4. Standards of Treatment of Historic Properties: Has the organization confirmed that this proposal will conform to the Secretary of the Interior’s Standards for Rehabilitation? Please see Page 4, for the general guidelines.

5. Support Material: When appropriate, please include architectural renderings, photos, maps or other examples of the proposed site or proposed renovations, promotional materials, etc. Provide only one copy of any support material. Please understand that all support material will be reviewed only upon the request of the review agencies or Cultural Trust Fund Board members and not all material may be reviewed. If you wish the return of support material, please include a self-addressed stamped envelope of appropriate size and postage for the return of the material. If such a self-addressed stamped envelope is not included, material will not be returned and may be destroyed.

Additional Questions for Cultural and Heritage Tourism proposals:
For proposals that involve Cultural and Heritage Tourism grants, please complete the following additional narrative questions (additional two pages allowed):

1. Partnerships: Please explain how this proposed project will establish or build partnerships in heritage tourism development. Be sure to identify confirmed partners at the time of application and anticipated partnerships throughout the course of the project. Please identify specific roles and responsibilities of each partner of the project.

2. Significance, Quality, Authenticity and Sustainability: Does the project represent sites, settings and activities that have significance to local, state and regional Western culture? What will be the impact to the community and the historical or cultural resources involved? How will the quality of the project be ensured? What documentation or research will be implemented to ensure accuracy and authenticity of the project? Please explain how this proposed project will be sustained in the long-term. Where do you foresee future revenues coming from?

3. Economic Development: Please explain the anticipated economic impact of this proposed project to your community and the region. Please consider both the costs and the revenues of the project in relation to the short and long-term impacts. 
4. Evaluation: Please identify the desired outcomes of the project. Is there a plan for evaluating the outcomes and for reporting on those outcomes to all partners involved and within the community as a whole?

For further information on Cultural and Heritage Tourism Guidelines, please refer to pages 5 - 7 in this application.

 All applicants must complete the following:

Financial Information

Cash Expenses and In-Kind Expenses (donations):

**Remember: All WCTF grants must be matched with cash and/or in-kind donations. You must demonstrate how and where WCTF funds and Applicant Raised Cash funds and/or In-Kind donations are to be used. Anything for which you will pay must be in the “cash” columns; in-kind is for donated goods and services.

	
	WCTF Cash
	Applicant Cash
	In-Kind

	Organizational Personnel

(List position and % of time involved in project)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Subtotal
	$
	$
	$

	Outside Fees and Services

(This may include artist fees, honorariums, architectural services, or other outside expertise required to complete project)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Subtotal
	$
	$
	$

	Travel

(Please specify if this involves administrative or board travel; artistic housing/per diem, or expert/consultant travel to/from the state)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Subtotal
	$
	$
	$

	Marketing

(Printing, Advertising, postage and other appropriate marketing expenses)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Subtotal
	$
	$
	$

	Space Rental/Renovation/Restoration

(May include performance or exhibition space rental, administrative space rental, or be focused on the costs of restoration or rehabilitation of a historic or archeological site)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Subtotal
	$
	$
	$

	Organizational Operating Expenses

(General operating expenses of the organization, Indirect Cost Recovery)
	
	
	

	
	
	
	

	
	
	
	

	Subtotal
	$
	$
	$

	
	
	
	

	Total for Cash Expenses and In-Kind Donations
	$
	$                            
	$


Financial Information

Cash Resources

For applications providing cash matches, please complete the following:

	Cash Match

List cash match funding source(s) and amount. Provide status and date the funds were approved or the date that funds are expected to be approved.

	Cash Match may be generated by Earned Income, Corporate/Foundation Gifts or Grants, Government Grants/Loans, or Applicant Cash (such as funds from General Budget or Savings).

	Cash Match Source                Status              Date of Approval

                                       (approved/pending)
	Cash Amount

	
	$

	
	$

	
	$

	
	$

	
	$

	
	$

	
	$

	
	$

	
	$

	
	$

	
	$

	Total Cash Match
	$


	WCTF Grant Request
	$

	**Total Cash Match and WCTF Request
	$


**Total Cash Match and WCTF Request must equal 

combined total of WCTF & Applicant Cash Expenses on previous page.

________________________________________________________________________

In-Kind Match is demonstrated on the Expense page.

Volunteer Hours are part of your in-kind donations and you need to include their dollar value on personnel lines on the Expense page.

Use the following formula to estimate the value of the volunteer hours:

Total Hours _______x $________per hour = $ _________

For the $ per hour figure, estimate what the job would cost per hour if you had to hire someone to do it. For example, an usher or a ticket taker might be paid minimum wage, while an accountant keeping the books for your project would be paid more.
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